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CONTRACT FOR FALL 2021 GUEST LANGUAGE TEACHERS
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This Contract of Employment (hereinafter referred to as “Contract”) is made by and entered into between the

k-do Office of Education, (hereinafter referred to as “Employer”), and the Guest Language Teacher

ereinafter referred to as "Employee”) a citizen of - )
- 1877t

- Term of Employment : H 2021  to !_2022 :
- 1859 % €39 Level and

[] 1+ level/ 2700000 Korean Won per month
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Article 2 (Pay Level) @ The Emplo
the beginning of this Contract.

@ The Pay Level set forth a

said Pay Level.
® Any new qualifi
change the Pay Lev Term of Employment: the Pay Level will remain the same as was agreed to
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Article 3 (Dutles) The Employee shall perform the following duties in the educational institutions of the
undersigned Office of Education for the period indicated above:

(D Assist Korean teachers with their English{foreign language) class(es) and/or jointly conduct English{foreign
language) class(es) including online with Korean teachers, and/or lead extracurricular activities or
English(foreign language) camps:

@ Prepare teaching materials and lesson plans including videos, voice recordings, ppts for online classes for
English(foreign language) class(es):
® Assist with and/or lead the devel
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cregtion of teaching materials related to English
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language(foreign language) education:

@ Assist with and/or lead activities related to English(foreign language) language education and other
extracurricular activities such as but not limited to editing or creating English(foreign language) documents,
judging contests, conducting teacher training, working at English{foreign language) camps, etc.;

® Conduct English(foreign language) conversational class(es)/course(s) for Korean teachers and students: and
® Perform other duties as designated by the Employer including various English(foreign language)programs during the
school vacation period.
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Article 4 (Supervision) The Employee shall carry out the duties set forth in the foregoing Article 3 pursuant to
and under specific instruction and supervision of the Supervisor of the Work Place designated by Employer.
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Article 5 (Term of Employment) O The Term of Employment shall be the period set forth at the
beginning of this Contract.

@ 1If the Employee, for whatever reason, is unable to begin work on the dz sified herein, the Contract
ill only take effect on

¢ a one-year period

the day the Employee actually begins work and the Term o

beginning from that day forth..
® This Term of Employment is not and shall not be considered a i i of 'any previous Term of

Employment with a different Office of Education.
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Article 6 (Work Place) @ Th 0P S rk at any location(s) operated by the Employer, including
schools, Office of Education, fpaini s, English Experience Centers or any other educational institutes
located in the jurisdicsi gned Jeollabuk-do Office of Education.

@ The Employer
transfer, the Empl
@ The Employerma
English Experience Centers
the Employee shall not
stated in Article 7.

@ The Employee(except for second foreign language) may not work at the same school(s), English
Experience Center or lksan Foreign Language Center for more than two consecutive years. But the Employee
working at the English Experience Center, lksan Foreign Language Center and Jeonbuk Foreign Language
High School may extend another two years with the request by the center/school.

® The Employer may designate the Employee(except for second foreign language) to work at the same area
for four years, however after four years, the Employer may transfer the Employee to another area.

rthe Employee during the contract as needs arise.

e Employee to work at schools, the Office of Education, training centers,
ther educational institutes during the school vacation period. In this case,
or any additional pay if the hours of work fall under the regular Work Hours
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Article 7 (Work Hours) @ The Employee shall work eight (8) hours per day for five (5) calendar days per
week from Monday to Friday for a total of 40 hours and shall not work on Saturdays, Sundays, Labor Day
(May 1st) and any national holidays of the Republic of Korea. However, lemporary English/foreign language
programs run by the Employer (e.g., English/foreign language camp) may occur outside the Work Hours
specified in this clause and on weekends. In this case, the Employer shall pay according to Article 7,
clause @.

® The Work Hours of the Employee may follow the normal work schedule of Korean teachers; however, such
Work Hours may be adjusted by the Employer as he/she deems appropriate within the bounds set forth in
Article 7, Clause @.

®@ Employee's class instruction hours per week shall not exceed twenty-two (22) class instruction hours for a total
of 40 work hours. If, however, the Employee's actual weekly class instruction hours exceed twenty-two (22) hours
due to supplementary class instruction, the Employee shall be entitled to supplementary class instruction pay of
20,000 won per hour.

@ With the consent of the Employee, the Employer may require the Employee to work overtime hours in addition to
normal Work Hours/or Work Days. In this case, the Employee shall be entitled to supplementary overtime pay in
accordance to the Labor Standards Act.
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Article 8 (Salary}) @ The Employee shall be paid the a
However, the Korean income tax, residence
contribution, and any other tax or withholdin
withheld each month from the Employee's s
@ The Employee's salary shall be deposited 3
the 25th of the month falls on a Sat ! i oliday, the salary shall be paid on the
immediately preceding business day.
@ If the Employee has not wo

at” the beginning of this Contract.
ce premium, the national pension

norma¥ working days in a month for whatever reason, the
d for the corresponding number of days worked.

@ If the Employee should be ] work ¥tor whatever reason, without having obtained prior approval
from the Employer, the i

® The Employee the Employer any compensation and/or payment other than those
provided for in this

® The Employee's income is d according to the Korean Tax Law (including the Income Tax Law). The tax
liabilities of the Emplo ary for the year are finalized through the year-end tax settlement. In case

where the Employee retires during the year, his/her income tax is finalized for the salary received until the
month of retirement.
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Article 9 (Resignation) @ The Employee shall perform the duties set forth under Article 3 hereof during the
Term of Employment set forth under Article 5 hereof.

@ This Contract is binding unless the Employee gives sixty (60) days written notice of termination (stating a
planned date of resignation and reason(s) therefore) to the principal of the Employee's main school as well
as the Governor of the Office of Education.

@ Failure of the Employee to give sixty
and the Governor of the Office of Educatio
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;g}a;sanm%nonce of termination to the main school Principal
) potted to the Korean Immigration Service and shall affect
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the Employee's ahility to freely enter the Republic of Korea in the future.
@ In the case of the Employee's resignation his/her visa shall be cancelled.
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Article 10 (Initial Contract) @ Within one month of the start of the Initial Contract Term of Employment,
the Employee shall receive a 1,300,000 Korean Won (KRW) Entrance Allowance. For the first six (6)
months of the Term of Employment, the Entrance Allowance of 1,300,000 Korean Won (KRW) shall be
considered a loan to support the Employee's entrance into Korea Howe ntrance Allowance will

not be paid to an Employee who is already living in Korea an € places of employment
or is transferring from one Department of Education to anoth vew Employee will be
entitled to a Settlement Allowance of 300,000 Korean Won (KRW)! i > gice Allowance nor the
Settlement Allowance are offered to Employees who are renewin i ¥ Neither the Entrance
Allowance nor the Settlement Allowance are offered to Emplo g heir contracts

@ In case of the termination of this Contract within t onths, regardless of cause or

shall immediately pay back to
pay back the aforementioned loan
ect the Employee's ability to freely

ground therefore (except in the event of the GLT's de8
the Employer the aforementioned loan. Failure
shall be reported to the Korean Immigration

enter the Republic of Korea in the future epeticcessfully completes more than six (6)
months of the Term of Employment fro nent, the obligation of the Employee to
pay back the Entrance Allowance loan i

® Within a month of the successful i is/her dutles set for'th in this Contract for the full
Term of Employment specified Geil, hall be entitled to a Contract Completion Bonus of
1,300,000 Korean Won (KRW).

@ GLTs, TalK scholars, i tructors, etc. may reapply to work with/for another
Provincial Office of Educat1 stitutions upon completing the Term of Employment with the

documentation required for application (criminal record check,
'nt Employer or the Immigration Office. However, if they change
visa within Korea, GLTs, TalLK scholars, private institute instructors,
ce Allowance for the commencement of the new Term of Employment
with the new Provincial f Education or school.

® If the Employee ha -class visa or a Korean passport and is residing in Korea, the Employee
shall not receive an Entrance Allowance for the commencement of the new Term of Employment. The
Employee shall be paid a Settlement Allowance of 300,000 Korean Won (KRW), when he/she begins the
contract.

Bachelor's degree,
their place of em
etc. shall not recef
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Article 11 (Renewal) @ The Term of Employment stated in Article 5 hereof may be renewed based on

the performance evaluation of the Employee in addition to the mutual agreement between the Employer

and the Employee.

@ Within a month after the successful completion of the renewed contract term, the Employee shall receive a

Contract Renewal Allowance of 700,000 Korean Won(KRW) as well as a Contract Completion Bonus of 1,300,000

Korean Won(KRW). In the case of Contract Renewal, the Employee shall not receive an Entrance Allowance.
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Article 12 (Housing) @ The Employer shall provide the Employee with a single housing chosen by the

Employer, but the Employee needs to complete the lease agreement. (In case of the Employee himself/herself

cannot complete the lease agreement due to certain circumstances, the Superintendent of the Regional Office of

Education or the principal may complete the lease agreement on behalf of the Employee.) Housing selected by

the Employer may be a leased house, a studio-type room, an apartment, or other form of lodging deemed

sufficient by the Employer. Any and all fees, charges, costs, taxes, expenses, e red in using the housing

shall be borne by the Fmployee. Such fees may include but are

internet, phone service, and maintenance fee from the landlord.

@ The Employer may choose to provide temporary housing for the ate permanent housing
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can be obtained for the Employee.

® If the Employee wants housing allowance in lieu of the single hoBiSing =" foregoing (D, the Employer
shall provide the Employee with 400,000 Korean Won (KRW) perf subsidy upon the mutual agreement
between the Employer and the Employee. In this case, the Empl¢ the’Employer of his/her decision to

request housing allowance during the application stage.
@ Once housing is decided, it shall not be subs
all costs incurred by the Employee as a result o g”during the Term of Employment shall be
borne by the Employee.

® If the Employer provides housing to

furniture: a gas or electric range or a n, a refrigerator, a washing machine, and a bed. The
Employee shall not request or de i or furniture than these stipulated herein.

® If the Employee uses the hougine i he Employer, the Employee shall leave the housing by the last
day of the Contract.

@ If the Employee uses the I ing ied by the Employer, the Employee shall leave the housing in the
same condition as whi i ad and the Employee shall be liable for any damage to the building

ousing only to married couples jointly employed by the Employer. If
the couple holds dr ames, they must prove their marital status with a marriage certificate or
other relevant documentatio
® The Employee shall r house inspection three days before he/she checks out. If the housing situation is

unacceptable, the Employer may charge the Employee up to 100,000 Won a day to hire cleaning services.
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Article 13 (Benefits) @ The Employee shall be entitled to a one time Settlement Allowance of 300.000 Korean
Won (KRW), when he/she first begins the contract. This Settlement Allowance will not be granted in the case
of a Contract Renewal.
@ On behalf of the Employee, the Employer shall provide 50% of the Employee's medical insurance premium
(including the medical insurance premium for the Employec's dependents in the event the dependents of the
Employee (spouse and/or children) live with him or her in Korea) pursuant to the National Medical
Insurance Act of Korea.
® In the case that the Employee is working in a remote area (Wanju, Jinan, Muju, Jangsu, Imsil, Sunchang,
Gochang, Buan), the Employee may be eligible for a Rural Allowance of 100,000 Won (KRW) per month.
Designations for remote areas are determined individually by the Employer.
@ In the case that the Employee is working at more than one school, the Employee shall receive a Multiple
Schools Allowance as mentioned below. An Elementary-Middle, Middle-High or Elementary-Middle-High integrated
School will be considered as one school.
1. 100,000 Korean Won (KRW) per month for two schools
2. 150,000 Korean Won (KRW) per month for three or more schools.
® Employees, with the exception of Canadians and Irish, shall be eligible for exemptlion from paying Korean income
tax during the period of the first two years of employment in Korea if they prov ollowing documents to the
Employer before the first payment of salary:
1) "Residence Certificate" issued by the relevant authority of the try 2) “an Application
for Tax Exemption” on non-resident's Korean source income prowi Tax Treaty. If the
Employee has already worked more than two years in Korea, he/she sha tax exemption.
® The Employer, on behalf of the Employee, shall providg pension plan deduction
tion Act of Korea. American,
. refund if they submit the
required documents to the Korean National Pension Ser? 'y leave Korea after the completion

Plan.
@ Employee shall be entitled to severan "Act On The Guarantee Of Employees’
Retirement Benefits; set out by the Yabor, upon successful completion of

the final contract with the concerned
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Article 14 (Annual Paid Leave) O The Employee shall be entitled to a vacation period of a total of 26
working days during the Term of the Employment set forth under Article 5 hereof. If any requested vacation
period interferes with the smooth operation of the programming of the school or institute, the Employer and
the Employee shall negotiate an alternate vacation date(s) so that the requested vacation period does not
interfere with the school schedule. The annual paid leave is administered in accordance with the Korean

Labor Standard Act.
@ The Employee shall apply for and obtain the Employer's consent to take any paid leave a minimum of

fifteen (15) calendar days in advance of the requested date of leave.

® The Employee shall note the difference between school vacation and Paid Vacation days; the
Employee is expected to fulfill all normal working duties during the school vacation period unless the
Employee has received prior approval to use paid vacation leave during the school vacation period.

@ Tardiness, early leave, other absences during the work day will be deducted from the paid leave.

® In case of the termination of this Contract, annual paid leave shall be pro-rated based on the actual
number of days of employment completed. If the Employee used more than the allowed vacation days,
he or she is entitled to, those days shéli*ie m-\The remaining hours and days specified in the
foregoing clause (D shall be surrendere |
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Article 15 (Sick Leave) O The Employee shall be entitled to a paid Sick Leave in the case of any illness or
injury which prevents the Employee from performing the duties herein only with the express consent of the
Employer. The Employee shall notify the Employer of any absence due to sickness within one (1) hour of the
beginning of the Employee's duties.

@ The Employee's paid Sick Leave during the Term of Employment shall not exceed eleven(i1l) working
days. Regardless of whether the sick-leave days are consecutive or individual, the Employee shall not
require a doctor's note for the first three (3) days of sick leave taken during the Term of Employment.
However, a practicing doctor's medical report shall be required for any sick-leave periods taken above the
three-day threshold, whether these days are consecutive or individual. The time period of the sick leave
must not exceed the period advised by the physician's report. Letters from a physician must be submitted to
the Employer on the first day that the Employee returns to the work place.
@ If the Employee requires a Sick Leave of more than the number of pai
Employee’s Term of Employment set forth under Arlicle 15 @, a i peyofid the number of paid
sick leave days set forth limit will be unpaid.
@ The total number of days of Sick Leave (both paid and unpaid) u
taking Sick Leave will be included in the Employee's Attendasn
Employer to evaluate the Employee's conduct and determine
® Tardiness, early leave, other absences during the
sick leave.

® In case of the termination of this Contrac
pro-rated based on the actual number of days o pleted. If the Employee used more than the
allowed paid sick leave, he or she is entit d days shall be unpaid. The remaining days

specified in the foregoing clause @ sha
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Article 16 (Special Leave) (D The Employee may take a paid Special Leave for a number of days as set forth
below for each of the following events stated herein only with the express consent of the Employer. The
duration of the Special Leave excluding maternity leave shall not include Saturdays, Sundays and national
holidays of the Republic of Korea.

1. Five (5) days for the Employee's marriage. one (1) day for the marriage of the Employee's child.

2. Ten (10) days for paternity leave.

3. Five (5) days for the death of the Employee’s parents or spouse or spouse's parents; three (3) days for
the death of the Employee’s or spouse's grandparents; three (3) days for the death of the Employee's
child or child's spouse: one (1} day for the death of the Employee’s or spouse's siblings.

4. In case of a female Employee, ninety {90) continuous calendar days shall be granted for a maternity
leave. In the case of maternity leave, only the first 60 days shall be paid leave: the last 30 days shall be unpaid leave.

5. Female Employee with a child aged less than one year shall be entitled to thirty(30)-minute nursing time twice a day.

6. An employee who is either less than 12 weeks pregnant or more than 36 weeks pregnant may receive a
reduction of two (2) non-instruction working hours per working day. In order to receive this reduction,
a doctor's medical confirmation fmust” beé “provided no less than three (3) days before the

commencement of this reduction.
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Article 17 (Codes of Conduct) @ The Employer will immediately report the Employee to the appropriate
agencies once the Employer becomes aware of any illegal action( Narcotics, etc...) by the Employee and the
Employee shall be subject to prosecution and punishment according to Korean law.

® The Employee shall not behave in any manner which may damage or tarnish the reputation of the
teaching profession in general, of the EPIK program or of Jeollabuk-do education and the undersigned Employer
in particular during the Term of Employment including the orientation period occurring after entering Korea.
® The Employee shall observe and comply with any codes of conduct and dress applicable to Korean teachers.

@ The Employee shall not engage in any other opportunities that result in financial gain({including any part-time,
private or self-employment, or online instruction) during the Term of Employme under Article 5 hereof.
® The Employee shall not in any activity which could cause h be of detriment to the
reputation of the school.
® During the term of employment and after the termination of th
any confidential information about their co-workers, school or progr * acquired during their
term of employment, or take advantage of it for personal reascn disclosure, the employee
must bear full legal and financial responsibility for damage ] se. The employee must sign a
security pledge both at the start of the contract term and up ile): ontract term. The employee must
return the acquired confidential documents or materials to pon the completion/termination of the
contract.
@ The Employee is obliged to abide by [Duti egulated by the Employer and should
submit necessary documents demanded by
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Article 18 (Termination of the Contract) @ The Employer may legally terminate or cancel this Contract upon
occurrence of any one or more of the following events:
1. The Employee violates the laws of the Republic of Korea.
2. The Employee violates the Codes of Conduct set forth under Article 17.
3. The Employee works in Korea without holding the required valid visa such as E-2-2 visa, etc.
4. The Employee fails to perform or unsatisfactorily performs any of the duties stipulated in this Contract.
In this event, the Employer shall provide fermal-written.notice of unsatisfactory performance to the
Employee. Three of more written notices shall be considered sufficient grounds for termination for the Contract.
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5. The Employee engages in any other opportunities that result in financial gain (including any part-time, private

or self-employment, or online instruction) during the Term of Employment set forth under Article 5 herein.

. The Hrployee fails to perform his/her duties for more than five working days without receiving prior consent from the Enployer.

. Any of the information provided in the Employee's application is false or inaccurate.

8. The Employee fails the medical exam in Korea in accordance with the requirements of the Korean
Immigration Office and the EPIK program.

9. It is determined that the Employee is prevented from or incapable of performing the duties set
forth under Article 3 hereof for any medical reason, whether it is physical or psychological in
nature, including chronic ailments such as diabetes mellitus, chronic liver disease, tuberculosis,
neurologic disorder, substance or alcohol addiction, etc.

a. If requested to take a physical and/or psychological examination by the Employer, the Employee
must make themselves available within two (2) working days for the medical examination.

b. The Employee must complete a medical examination in Korea for the purpose of working in
Korean public schools and educational institutions. If requested by the Employer, the Employee
must submit the results to the Employer immediately. All related expenses shall be borne by the
Employee.

10. The total number of days of sick leave (both paid and unpaid) used by the Employee pursuant to
Article 15 hereof exceeds thirty (30) working days.

@ In the event of termination of this Contract pursuant to any of the provisions set forth in the foregoing
clause @, the Employer shall pay the Employee a prorated salary based on the number of days
actually worked by the Employee.

® In the event of termination of this Contract pursuant to any gf the pr
clause @, the Employee shall immediately refund the loan

@ In such event, the Employer will not pay the Employee the E
subsequently be cancelled.
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Article 19 (Completion of Training, and Evaluation farmarice and Conduct)
® The Employee shall complete all traini j
Education (NIIED) and/or the undersig
@ Upon the request of the Employer,

term of employment.
® The Employee shall sincerely perjd ion of Teaching Performance and Conduct required by the Enployer.
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Article 20 (Indemni contract is terminated or cancelled under Article 18 (Termination of the Contract)
or by the employee’s ess of the reason, the employee shall indemnify the employer against any damages
tion of the contract. The damages in regards to this Article 20 include, but are not

limited to, any Housing fee ch the employer incurs after the termination of the Contract.
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Article 21 (Consent to Limited Release of Information) @ The Employee grants his/her consent that the
information in the Employee's application form and/or Personnel Record Card may be used for the
purpose of statistical data collected by the Employer and/or the Korean government, for other
operations of the EPIK program, for his/her contract renewal with his/her current Employer or his/her
new application to other provinces, etc.

® The Employee agrees that the evaluation results stipulated in Article 19, Clause @ may be used for his/her
contract renewal with his/her current Employer or his/her new application to other provinces.
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Article 22 (Governing Law, Language and Venue) @O The terms of this Conlract and the rights and
obligations of the parties hereto shall be construed, interpreted and determined in accordance with the laws
of the Republic of Korea.

® The governing language of the Contract shall be Korean. The English translation of this Contract is
offered for the purpose of convenience only.

@ If a dispute or disagreement should arise in connection with or out of this Contract, the parties heretoc
shall first try to resolve it in accordance with the principle of good faith. If the parties fail to mutually
resolve such disputes or disagreements or come to amicable settlements, their disputes or disagreements
shall be resolved by arbitration in Seoul, Korea in accordance with the Commercial Arbitration Rules of the
Korean Commercial Arbitration Board.

@ Matters not explicitly stated in the Contract shall be determined by the Employer by taking the
Employee's concerns into consideration.
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Article 23 (Signature) In witness whereof, the parties hereto sign the Contract in triplicate(quadruplicate if
necessary) on the date entered below with each party retaining one copy and submitting the third copy for
the Employee's visa application(submitting the forth copy to the Regional Offi ucation).

A (Dated): 2

signaturz;: 3 3182} (Employee's signature)

2 A (Position):
Governor of Jeollabuk-do Office of Education,
Republic of Korea

A4 (Name)
Passport/ARC No.:

1| 3-8 AHEmployee)
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